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WORK PLAN TEMPLATE


· Applicant Name

· Home Institution (Employer) and Address

· Current Job Title

· Are you a CTLS Member? 

· Name, Job Title and Address of the Host

· Estimated costs of the visit (please provide some preliminary details)

· Are there other sources of funding available for your visit? If YES please specify and give an indication of the likelihood of you getting funding. 

· What are the plans for your Visit and what are the proposed benefits of these?
[Please limit your response in this section to 1–2 pages]
The maximum duration of the grant is one week (five working days). One option is to travel on Monday and Friday, allowing for three full working days with the Host facility. Alternatively, applicants may opt for a shorter visit or choose to spend five full working days at the Host facility and travel over the weekend.
Please provide a detailed outline of the planned activities and justify the proposed duration of your visit. In your response, explain how the shadowing experience will contribute to your professional development and how it will promote knowledge exchange between your facility and the Host institution.
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